REQUEST FOR SUPPLIER STATEMENT

Supplier

Dear Sirs,

In connection with an examination of our financial statements, our (auditors, statutory auditor(s)) ............................. would appreciate receiving directly from you in the enclosed self-addressed envelope a statement of the amounts payable by our company to you as recorded in your records at ........................ as well as details of notes payable issued in your favour held at the same date.

We would be grateful if you could also provide details of other liabilities or commitments provided by us to you at the above mentioned date.

Thank you for your attention to the foregoing. 

Yours faithfully,
Encl.: self-addressed envelope

